 SEQ CHAPTER \h \r 1Arlen Perry Helterbrand

18814 County Line Road

Sheridan, IN 46069

(317) 430-1847   aphelterbrand@gmail.com

2000-Present   Operations Manager, Big Springs Preserve- 
Sheridan, IN (317) 769-4423

Submitted and supervised contracts for bid and hire , submitted site improvement drawings and proposals, interviewed, hired, managed, scheduled and coordinated labor for all departments, compiled annual business plans, performed purchasing, compiled annual budgets, scheduled and performed grounds  maintenance, preparedand scheduled work orders, conducted performance reviews, scheduled and performed equipment maintenance, recorded maintenance logs
1999-2000     Engineering Technician, Mason Manufacturing- 
Decatur, IL (217) 422-2770
Composed fabrication drawings to ASTM standards for pressure vessels, heat exchangers, condensers, sifting towers, holding tanks, and custom steel and stainless steel welded assemblies, compiled parts lists, field measurements, copied and folded prints, created 3D models for promotions and illustrations
1998-1999     Engineering Technician, Grain Systems Inc.- 

Assumption, IL (217) 226-4421
Designed parts and assemblies for sheet metal fabrication and structural steel parts, buildings, conveying systems, and elevated catwalk and truss systems, researched and developed new parts utilizing 3D, complied parts inventories, assembled prototypes for analysis, illustrated assembly and product manuals, utilized 3D models for promotional and sales illustrations
1997-1998     Engineering Technician, Nexus Corporation- 

Pana, IL (217) 562-9333
Drafted production drawings  for commercial, industrial, and residential steel aluminum, polymer, and glass structures, conducted field inspections, measurements  repairs and construction, provided customer and contractor service, consulted salespersons, demonstrated products, produced parts lists and bills of materials

1994-1997     Operations Supervisor & Outbound Training Coordinator, UPS- 

Indianapolis, IN   (317) 875-9801
Trained new employees, evaluated method progress, tracked workgroup efficiency, composed and posted employee time schedules, recorded attendance, directed work groups and taught hourly trainers, supervised load operations, conducted performance reviews, conducted service and performance evaluations, formed training programs

Education
1994 Graduated Central A&M High School, Moweaqua IL

1996 Graduated Ivy Tech College, Indianapolis IN Associate’s Design Technology
